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Additional Pension Purchase Employer 
Decision Tree 
 
A link to an additional pension calculator is available through the 
HSC Pension Service website: www.hscpensions.hscni.net 

 

Form: AP1 – Preliminary Application form for Additional Pension 

AP2 – Election to Purchase Additional Pension 
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  Yes 

 

  *Forms AP4 and AP5 are 
issued to both the member 
and employer for their 
records. 
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On receipt of Form AP1 from the 
employee the employer should use 

the calculator to calculate the 
provisional costs and issue these to 
the employee. Does the employee 
wish to proceed with the purchase? 

No further action required 

Issue form AP2 to the employee to 
complete and return to HSC Pensions 

for validation and approval. HSC 
Pension Service will inform employer 
and member of decision by AP4* if 
accepted and by AP5* if rejected. Is 

the purchase accepted? 

No further action unless a 
further application is initiated 

Full payment must be collected before 
the end of the period of 1 month 
beginning the day on which the 

member is notified by HSC Pension 
Service that the option is accepted. If 

payment is not received the 
application will be cancelled. 

Is this a single payment 
purchase? 

Set up payment through 
payroll ensuring all 

outstanding 
contributions are 

collected. The date of 
application form AP2 is 

the date that 
contribution deductions 

commence. 

http://www.hscpensions.hscni.net/

